113

TO:

Co-op Student

FROM:

GSFC Co-op Coordinator

SUBJECT:
Returning to Duty

This is a reminder of your responsibility to notify GSFC of your plans to return to work.  Please fill in the appropriate information and fax this form to 301-286-5588 or return it to the address given below at least ONE MONTH in advance of your expected return.  You must register with the co-op office at your school.  As a courtesy, please consider sending your supervisor and administrative officer a copy of your notice.




NASA/Goddard Space Flight Center 


           

                Code 113 Attn: Co-op Coordinator 

                Greenbelt, MD 20771

   __________________________             __________________

   (Printed Name)                         (Social Sec. #)

1. I expect to return on ________________________________

2. I will have a cumulative total of ________ hours which are toward my degree.

3. _______ I plan to bring a copy of my grade report and/or transcript when I report to duty.

4. I plan to DRIVE ________/FLY_______. (If you plan to fly, please indicate travel date, time of day, and other necessary information on reverse side.)                      

   ___________________________________________________________________ 

Student Signature                           Telephone Number 

___________________________________________________________________ 

College CO-OP Coordinator (Signature)          Date                

University                                   Telephone Number 
