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Position Description�
1. POSITION NO.


     K-7506�
�
2.  REASON FOR POSITION DESCRIPTION


� FORMCHECKBOX ��   a.  REDECRIPTION


� FORMCHECKBOX ��  b.  NEW


� FORMCHECKBOX ��   c.  REESTABLIHSMENT�
3.  NAME AND LOCATION OF EMPLOYING NASA ACTIVITY


� FORMTEXT ��NASA/Goddard Space Flight Center�


� FORMTEXT ��     ��
�
� FORMCHECKBOX ��   d  OTHER(Specify)______________________________________


� FORMCHECKBOX ��   e.  REPLACES P.D. NO. _________________________________�
4.  DUTY LOCATION


Greenbelt, MD�
�
5.  ORGANIZATION (All breakdowns, in descending order)�
6.  CLASSIFICATION�
�



CENTERWIDE


�
a.  NASA CLASSIFICATION








NCC:  340-04�
�






Code 116/


�
b.  OPM TITLE, SERIES AND GRADE


Student Trainee (Engineering)


GS-899-06�
�
7.  FLSA STATUS�
8.  SENSITIVITY�
9.  OPM-FUNCTIONAL CODE�
�
� FORMCHECKBOX ��   a.  EXEMPT�
� FORMCHECKBOX ��  a.  NON-SENSITIVE�
� FORMTEXT ��     ��
�
� FORMCHECKBOX ��   b.  NON-EXEMPT�
� FORMCHECKBOX ��  b.  CRITICAL SENSITIVE�
10.  INSTALLATION OPTION�
�
�
� FORMCHECKBOX ��  c.  NONCRITICAL SENSITIVE


� FORMCHECKBOX ��   d.  SPECIAL SENSITIVE�
This position has/has not been designated for random drug testing under E.O.  12564.  Appointees to this position will/will not be subject to random drug testing to screen for illegal drug use.�
�
11.  OFFICIAL POSITION CERTIFICATION


I certify that this is an accurate statement of the major duties and responsibilities of this position and its organizational relationships, and that the position is necessary to carry out government functions for which I am responsible.  This certification is made with the knowledge that this information is to be used for statutory purposes relating to appointment and payment of public funds, and that false or misleading statements may constitute violations of such statutes or their implementing regulations.�
�
a.  TYPED NAME OF IMMEDIATE SUPERVISOR


� FORMTEXT ��     �


�
b.  SIGNATURE�
c.  DATE


� FORMTEXT ��     ��
�
12.  CLASSIFICATION/JOB GRADING CERTIFICATION


I certify that this position has been classified/graded as required by Title 5, U.S. Code, in conformance with standards published by the U.S. Office of Personnel Management or, if no published standards apply directly, consistently with the most applicable published standards.�
�
a.  NAME AND TITLE OF AUTHORIZED CLASSIFYING OFFICIAL   


�
b.  SIGNATURE�
c.  DATE


� FORMTEXT ��     ��
�
13.  POSITION CLASSIFICATION REVIEW (Initials and date)�
14.  DISTRIBUTION�
�
�
a. EMPLOYEE�
�
�
�
�
�
�
�
�
�
�
b. OPF�
�
�
a. SUPERVISOR�
�
�
�
�
�
�
�
c. SUPERVISOR�
�
�
�
�
�
�
�
�
�
�
d.�
�
�
b. CLASSIFICATION�
�
�
�
�
�
�
�
e.�
�
�
    OFFICIAL�
�
�
�
�
�
�
�
f.�
�
�
14.  DUTIES AND RESPONSIBILITIES (Continue on separate sheets if necessary)





SEE NEXT PAGE. �
�
NASA FORM 692  JAN 87 PREVIOUS EDITIONS ARE OBSOLETE. �



The incumbent is a participant in the Cooperative Education Program and serves as an Engineering student trainee.  The work involves trainee engineering duties as part of a formal work/study program with periods of pertinent formal education at the college senior level and periods of employment.  





In assisting engineers of higher grade and in individual performance, incumbent may accomplish such tasks as the following:





Performs assignments consisting of unrelated specific tasks that are selected to provide practical application of theory and basic engineering skills related to the student’s task assignment.


Under supervision of higher-graded engineers, assists in performing basic engineering tasks.


Assists senior engineers in the design and test of launch support hardware or software.


Assists senior engineers in providing support in the launch support operations area.


In conjunction with other engineers, assists in coordination with other elements of the organization to assure that the requirements of a project are being adequately met and/or accurately established.


Performs research in area of specialization, including planning, searching of relevant literature and reference documentation to execute assigned tasks.


Receives practical training in computer programs and software applications.  


Make calculations applying standard formulas; prepare graphs, curves, and tables for other engineers; record factual data in tests and observation studies; perform drafting and minor detail design; research technical reports to obtain information.


Use reference data, technical manuals instructions and reports to accomplish assigned tasks.


Become familiar with Center organizations to assist senior engineers in accomplishing task objectives.  


As a program participant, receives systematic formal assessment of progress from mentors and supervisor.





1.  KNOWLEDGE REQUIRED BY THE POSITION	FL 1-4	550 Points





Knowledge of the theories, practices and principles of physics, engineering, or mathematics.


Ability to apply basic engineering principles, methods, and practices as well as use sound judgment to apply these skills on engineering assignments.


Working knowledge of computer programming languages and techniques.


Ability to analyze and assess technical data.


Ability to interpret and understand engineering reports and drawings.


Ability to communicate orally and in writing with a wide variety of customers and peers.





2.  SUPERVISORY CONTROLS	FL 2-3	275 Points





The supervisor defines objectives and deadlines, and assists the employee in assignments without clear precedents.  The employee plans and carries out successive steps and handles problems and deviations in accordance with instructions, policies, training, or accepted practices.  The supervisor evaluates completed work for technical soundness and conformity to requirements and policy.





3.  GUIDELINES	FL 3-2	125 Points





Procedures and specific guidelines are available for doing the work.  The employee uses judgment in selecting the most appropriate procedure or guideline, and may make minor deviations when adapting these to specific situations.  Issues are referred to the supervisor when existing guidelines cannot be applied or significant deviations are required.





4.  COMPLEXITY	FL 4-2	75 Points





The work consists of duties that involve related steps, processes, or methods and includes a full range of routine procedural duties.  The decisions regarding what needs to be done involve making various choices that require the employee to understand the differences among a few easily recognizable situations.  Required actions or responses differ in facts, such as the source of information or the kind of transactions. 





5.  SCOPE AND EFFECT	FL 5-3	150 Points





The work involves treating a variety of conventional problems, questions, or situations in conformance with established criteria.  The work product affects the design or operations of  programs, the adequacy of operations, or the well being of others.





6.  PERSONAL CONTACTS	FL 6-2	25 Points





The contacts are with agency employees who are performing different kinds of work and with the general public in moderately structured settings.  Contacts are normally established at the employee’s work place, and the exact purpose of the contact or role and authority of other participants may be unclear.





7.  PURPOSE OF CONTACTS	FL 7-2	50 Points





The purpose is to plan, coordinate, or advise on the status of work and to resolve problems by influencing and motivating individuals who are usually cooperatively working toward mutual goals.





8.  PHYSICAL DEMANDS	FL 8-1	5 Points





The work is sedentary.  The employee normally sits comfortably to do the work. 





9.  WORK ENVIRONMENT	FL 9-1	5 Points





The work is performed in an office or laboratory environment which is adequately lighted, heated or cooled, and ventilated.


						TOTAL POINTS:  1,260
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