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OUTLINE OF EMPLOYEE APPLICATION

PART-TIME GRADUATE STUDY PROGRAM

TO:

114/Part-Time Graduate Study Program Manager/Michelle Dubose-Williams

THRU:

Branch Head

Division Chief

FROM:

Organization Code/Name of Applicant

SUBJECT:
Application for Part-Time Graduate Study Program

 1.
Name, title and grade

 2.
Educational background (include official transcripts)

a.  undergraduate and graduate schools attended including:  dates, majors, and degrees received

b.  academic honors

 3.
Professional activities (associations, organization memberships, etc.)

 4.
Indicators of professional capabilities such as awards, honors, contributions to publications, etc. (employee personnel profiles are available at https://profiles.gsfc.nasa.gov/phaseii/login2.cfm)

 5.
Description of present duties and responsibilities (200 words or less)

 6.
Description of the academic program to be pursued including:

a.  name of college or university to be attended

b.  proposed academic program and specific objectives to be achieved

c.  proof of acceptance (may be submitted at a later date if still pending)

d.  outline of courses to be taken (program of study—by semester if known)

          e.  detailed cost estimate by semester for the spring, summer and fall 2005 semesters

f.  proposed program starting and completion dates

7.  
Years you have been a permanent, term or NEX civil service employee at NASA (If less                                            than one year, state the date you entered on duty).

8. Statement of potential value of program

  (1) to NASA and applicant's organization

  (2) to applicant's own career objectives

9. 
Amount of time off per week that you are requesting to study/attend classes
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