POSITION DESCRIPTION MANAGEMENT SYSTEM 

(FOR MANAGERS)



1


Select Search Criteria





2


Search for Duties





3


Add Duties to the Position





4


Tentatively Classify Position





5


Accept Tentative Classification





6


Name and Save File





7


Preview Document Package





8


Fill-in position information data fields





9


Edit PD








10


Save PD





11


Modify PD


 (Remove or Add Additional Duties -- Repeat of Process From Step 1)








12   


Print PD  








BASIC LOGIC








