PIP for Aerospace Technologists

Supervisor's Level I Progress Report

Intern's Name_______________________________Code__________Ext._________

Program Entry Date (PED)___________________________Current Grade_________

Supervisor's Name_________________________________________Ext.__________

	Level I Requirements
	Due Date Following PED
	Completion Date

Planned
Actual

	Supervisor's Orientation
	1 week
	
	

	Mentor Relationship with Senior Staff Member
	1 week
	
	

	IDP
	3 weeks
	
	

	Program Orientation
	3 weeks
	
	

	Career Transition Workshop (Recommended)
	As scheduled during first 3 months
	
	

	3-month Progress Report
	3 months
	
	

	New Employee Welcome (Recommended)
	As scheduled during first year
	
	

	On-the-job Training
	Continuous
	
	

	Formal Training (40 hours)
	6 months
	
	

	Oral Presentation Strategies (Recommended)
	Prior to PIP Project Oral Report
	
	

	5-month Progress Report
	5 months
	
	

	8-month Progress Report*
	8 months
	
	

	PIP Project Oral Report
	6-12 months
	
	

	Introduction to the Federal Procurement System (Optional)
	As scheduled during Level I or II
	
	


	
	3-month Report

Initials

Date
	5-month Report

Initials

Date
	8-month Report

Initials

Date

	Supervisor
	
	
	
	
	
	

	Intern
	
	
	
	
	
	


*An 8-month report is required if the training is extended.

Distribution:  Supervisor retains original and sends copy of each report to the Program Coordinator, Code 114.

